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KARNATAKA POWER TRANSMISSION CORPORATION LIMITED 

DEPARTMENTAL EXAMINATION – March-2021 

ASSISTANT GRADE - PART-A – PAPER-I  

  (General English/Kannada, drafting of letters & office procedure) 

(Books, Guides Notes etc., are not allowed) 

Date: 15.03.2021                Maximum Marks: 100                    Time: 9.30 am to 12.30.pm 

ENGLISH MEDIUM 

1. Fill in the blanks by taking correct phrase conjunctions given(however, and,                         

either,even,neither,because,or,since,whether,otherwise,when,unless)            5                                               

a) I like tea          coffee. 

b) Ram goes to the golf club       he likes to play golf. 

c) I am sorry, Sam is ill and I can’t come          .   

d)            She’s lost her money; she couldn’t go to the movie. 

e)          You’re in Delhi, write an Email to me. 

2. change the sentences to passive voice.(Any five)                                       5                                                             

a) The boy is eating the cake. 

b) The dog scared her. 

c) They must have left the keys behind. 

d) Nobody can beat Tiger Woods at golf. 

e) All employees will read the memo. 

f) We will have to examine you again. 

3. Match the opposite words:-                                          5                                                                                 

Affirmative                                  Vacant 

Allow                                           Stingy 

Elementary                                  Negative 

Occupied                                     Forbid 

Generous                                    Advanced 

4. Write in your own sentences by using the following words.                                           5             

a) Prohibited     b) Priority     c) Unnecessary    d)Chained       e) Conserve 

5. Give the opposite words of the following.                                                                        5                  

a) Approximately  b) Ascent  c) Compliment   d) Defence       e) Forbid 

6. Correct the following sentences.                                                                                        5           

a) You must attend your teacher’s instructions. 

b) I have seen him a moment ago. 

c)  He is sleeping for two hours. 

d) The hen has lain six eggs. 

e)  Neither of the boys have returned. 
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7. Give one word for the following                                                                                        5          

a) Examine the copies of examinees. 

b) The state of being unmarried. 

c)  To go down in value. 

d)  Obeying rules and requests. 

e)  A co-worker in the same institution. 

f)  A school for small children. 

8. Write famine Gender for the following:-                     5                       

1) Nephew 2) Bachelor 3) Husband  

4) King       5) Actor  

9. Correct the spelling:-             5           

a. Antrpolgy . 

b. Sychology . 

c. Dermtogist  . 

d. Psyhiatrst  . 

e. Auto biography . 

10. change in to past tense:-             5           

a. sweep   

b. win    

c. die   

d. fight   

e. hang   

11. Write a letter from AO (Internal audit), division Office to the Assistant Executive 

Engineer, O&M subdivision, to take necessary action to recover the revenue short claims 

reported by the divisional internal audit wing and requested to submit the recovery details 

in the prescribed format for onward submission to Financial advisor(IA), Corporate 

Office.                          5                                                                                                                                                                    

12. Write a letter from General Manager (F&R), Corporate Office, ESCOM to all controllers 

of Accounts, Zonal office, ESCOM, regarding deduction of 2 days salary of all the 

Officers/Employees from April 2020 salary bill for contribution to Chief Minister’s 

Relief Fund, Karnataka for the Aid of COVID-19 pandemic Virus and to submit recovery 

statement duly certified by internal audit directly to the General Manager (F&R), 

Corporate Office, ESCOM.                 7                                                                                           

13. Draft a letter from Chief Engineer Electricity (Planning and Coordination), KPTCL to all 

the Chief Engineer Electricity, Transmission Zone, KPTCL to submit requisition 

regarding finalised proposal for Annul Programme of works and Capital Budget 

allocation for the financial year 2020-21.                               5                                                                                                                   

14. Draft the show cause notice which is issued by the Executive Engineer (EL),  O & M 

Division, BESCOM,  to Assistant of Sub-division for cash miss-appropriation.  7             

15. Draft the circular issued by the Director (A & HR), KPTCL regarding the sanction of 

lump sum compensation as ex-gratia to the dependent of the diseased probationary 

Mazdoor .                      8            
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16. Draft the letter issued by the DCA, Transmission Circle , KPTCL  to Executive Engineer 

Major works division, KPTCL, regarding the Capital Bills pending for more than one 

month in the the Bill Tracking system.                                                                                8                                

17. CFO wishes to conduct Revenue meeting on 26.02.2021 Friday at 10.00 am at corporate 

office for All O&M divisions, circles and Zones. In this regard draft a meeting notice.  5    

18. Prepare a draft Circular for on applicability GST on following outword services items 

(Assume GST Rate is 18% and HSN code is 998631):-                                              5  

1) Name transfer fees 

2) Ledger abstract fees 

3) Supervision charges 

4) Legal charges 

 

* * * * * 

 
PÀ£ÀßqÀ ªÀiÁzÀåªÀÄ 

1. F PÉ¼ÀPÀAqÀ ¯ÉÃR£À aºÉßUÀ¼À£ÀÄß G¥ÀAiÉÆÃV¸ÀÄªÀ ¸ÀAzÀ¨sÀðªÀ£ÀÄß «ªÀj¹ ?                               5 

C. ¥ÀÆtð«gÁªÀÄ / ©AzÀÄ (.)     D. CzsÀð«gÁªÀÄ (;)      E. ¨sÁªÀ¸ÀÆZÀPÀ (!) 

F. «ªÀgÀuÁvÀäPÀ ( :- )            G. GzÀÞgÀt (“ ”) 

2. F  PÉ¼ÀV£À ªÁPÀåUÀ½UÉ ¸ÀÆZÀ£ÉAiÀÄ£ÀÄß C£ÀÄ¸Àj¹ GvÀÛj¹.                                              5 

C) gÉÊvÀgÀÄ ºÉÆ®ªÀ£ÀÄß H¼ÀÄvÁÛgÉ. (¨sÀÆvÀ PÁ®PÉÌ §zÀ°¹) 

D) gÁdÄ«UÉ AiÀiÁgÀÄ ¨ÉÊzÀgÀÄ. (PÀªÀÄðtÂ ¥ÀæAiÉÆÃUÀPÉÌ §zÀ°¹) 

E) ¤Ã£ÀÄ £À£ÀUÉ ¤ÃgÀÄ vÀAzÀÄPÉÆqÀÄ. (§ºÀÄªÀZÀ£À gÀÆ¥ÀPÉÌ §zÀ°¹) 

F) ¨sÀgÀvÀ£ÀÄ ¥ÀÄ¸ÀÛPÀªÀ£ÀÄß N¢zÀ£ÀÄ. ( s̈À«µÀåvï PÁ®PÉÌ §zÀ°¹) 

G) ºÀÄqÀÄVAiÀÄgÀÄ DlªÀ£ÀÄß DqÀÄwÛzÁÝgÉ. (¥ÀÄ°èAUÀPÉÌ §zÀ°¹) 

3. ºÉÆA¢¹ §gÉ¬Äj                                                                                    5 
C.  ±ÀQÛVAvÀ                                 i. dÄnÖUÉ ªÀÄ°èUÉ ºÀÆ. 
D.  aAvÉAiÉÄÃ ªÀÄÄ¥ÀÄà                        ii. ¨Á½AiÀiÁ£ÀÄ. 
E.  ¸ÀvÀåPÉÌ ¸Á«®è                            iii. vÁ¬ÄVAvÀ §AzsÀÄ«®è 
F. ªÀÄ£À¹ìzÀÝgÉ                                iv. ªÀiÁvÀÄ §®èªÀ¤UÉ dUÀ¼À«®è 
G. ºÉvÀÛ vÁ¬Ä ºÉÆvÀÛ                        v. ¸ÀÄ½îUÉ ¸ÀÄR«®è. 
H. PÀlÄÖªÀÅzÀÄ PÀpt                         vi. £ÁqÀÄ ¸ÀéUÀðQÌAvÀ «ÄV®Ä 
J.  ºÉÆmÉÖUÉ »nÖ®è¢zÀÝgÀÆ,                  vii. AiÀÄÄQÛ ªÉÄÃ®Ä. 
K.  vÁ½zÀªÀ£ÀÄ                             viii. ¸ÀAvÉÆÃµÀªÉÃ AiÀiËªÀ£À. 
L. G¦àVAvÀ gÀÄaE®è ;                       ix. ªÀiÁUÀð. 
M. Hl §®èªÀ¤UÉ gÉÆÃUÀ«®è;               x. PÉr¸ÀÄªÀÅzÀÄ ¸ÀÄ® s̈À. 
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4. ¥ÀzÀgÀa¹ ¸ÀA¢ü ºÉ¸ÀgÀ£ÀÄß w½¹.                                                       5                                                     
C) CªÀ£ÀÄ + M§â  = 
D) PÀuï  + ¥À¤   = 
E) UÀvÀå + CAvÀgÀ  = 
F) zÉÃªÀ + EAzÀæ  = 
G) UÀÄgÀÄ  + G¥ÀzÉÃ±À = 

5. F PÉ¼ÀV£À UÁzÉUÀ¼À£ÀÄß ¥ÀÆtð ªÀiÁrj                                                             5  
C. CAfzÀªÀ£À ªÉÄÃ¯É _________. 
D. CAvÀÄ EAvÀÄ PÀÄAw _________. 
E. CA§° PÀÄrAiÀÄÄªÀªÀ¤UÉ________. 
F. DgÀÄªÀ ¢Ã¥ÀPÉÌ__________. 
G. C¥Àà£À ªÀiÁvÀÄ _________. 
H.PÀvÉÛUÉ AiÀiÁPÉ_________. 
IÄ. ¸Á«®èzÀ ªÀÄ£ÉAiÀÄ°è_______. 

6. F PÉ¼ÀV£ÀªÀÅUÀ¼À°è AiÀiÁªÀÅzÁzÀgÀÄ LzÀPÉÌ C£Àå ªÀZÀ£À ¥ÀzÀUÀ¼À£ÀÄß §gÉ¬Äj :-                    5  
C) £ÁªÀÅ D) CªÀÄäA¢gÀÄ  E) QjAiÀÄgÀÄ F) gÁdgÀÄ    G) zÉÃªÀgÀÄ      
H) ¸ÀégÀUÀ¼ÀÄ IÄ) ªÀÄPÀÌ¼ÀÄ. 

7. F PÉ¼ÀV£À ¥ÀzÀUÀ½UÉ «gÀÄzÁÝxÀðPÀ ¥ÀzÀUÀ¼À£ÀÄß §gÉ¬Äj                                           5  
C) ¸ÀdÓ£À  D) ªÁ¸ÀÛªÀ  E) PÁæAw  F)ªÀAzsÀå  G) RAqÀ  H) UÀÄt 

8. F PÉ¼ÀV£À CPÀëgÀUÀ¼À GvÀàw ¸ÁÜ£ÀUÀ¼À£ÀÄß w½¹j. (zÉÃºÀzÀ AiÀiÁªÀ CAUÀUÀ½AzÀ GvÀà£ÀßªÁUÀÄvÀÛªÉ):-          5                                                        
C.  PÀ      
D.  ZÀ     
E.  ºÀ     
F.  eÁÕ    
G.  xÀ    

9. F PÉ¼ÀV£À ¥ÀzÀUÀ¼À£ÀÄß §¼À¹ ªÁPÀåUÀ¼À£ÀÄß gÀa¹                                           5 
C. CvÀÄåvÀÛªÀÄ . 
D. R¼À £Àl . 
E. GvÀÛªÀÄ . 
F. ¸ÀªÀÄAiÀÄ . 
G. vÀÄA¨ÁgÀÄa . 

10. F PÉ¼ÀV£À ¥ÀzÀUÀ¼À£ÀÄß «AUÀr¹, ¸ÀA¢üAiÀÄ ºÉ¸ÀgÀ£ÀÄß §gÉ¬Äj:-                           5 
C. PÉÊAiÀÄ£ÀÄß . 
D. VjÃ±À . 
E. zÉÃªÉÃAzÀæ . 
F. ªÀ£ËµÀ¢ü . 
G. ¸ÀÄgÁ¸ÀÄgÀ . 

11. ¯ÉPÁÌ¢üPÁj (DAvÀjPÀ ¯ÉPÀÌ ¥Àj±ÉÆÃzÀ£É), « s̈ÁUÀ PÀbÉÃj gÀªÀjAzÀ G¥À«¨sÁUÀ ªÁå¦ÛAiÀÄ PÀAzÁAiÀÄ 

SÁvÉUÀ¼À ¥Àj±ÉÆÃzsÀ£É PÉÊUÉÆAqÀ ¸ÀªÀÄAiÀÄzÀ°è PÀAqÀÄ §AzÀ PÀAzÁAiÀÄ PÉÆgÀvÉ ªÉÆvÀÛzÀ ªÀ¸ÀÆ¯Áw 

ªÀgÀ¢AiÀÄ£ÀÄß DyðPÀ ¸À®ºÉUÁgÀgÀÄ (CA. ¥À), ¤UÀªÀÄ PÀbÉÃjgÀªÀjUÉ ¸À°è¸À¨ÉÃQgÀÄªÀÅzÀjAzÀ, ¸ÀzÀj 
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ªÉÆvÀÛªÀ£ÀÄß ¤UÀ¢vÀ ¸ÀªÀÄAiÀÄzÉÆ¼ÀUÉ ²ÃWÀæ ªÀ¸ÀÆ¯Áw ªÀiÁqÀ®Ä ºÁUÀÆ ¤UÀ¢vÀ £ÀªÀÄÆ£ÉAiÀÄ°è zÁR°¹ 

¸À°è¸ÀÄªÀÅªÀAvÉ PÉÆÃj ¸ÀºÁAiÀÄPÀ PÁAiÀÄð¤ªÁðºÀPÀ EAf¤AiÀÄgï («), PÁAiÀÄð ªÀÄvÀÄÛ ¥Á®£Á 

G¥À«¨sÁUÀPÉÌ ¥Àwæ¹j.             5                                                                                                  

12. PÀ£ÁðlPÀ gÁdåzÀ°è PÉÆÃgÉÆÃ£Á ªÉÊgÀ¸ï (PÉÆÃ«qï -19) ¸ÁAPÁæ«ÄPÀªÁV ºÀgÀqÀÄwÛgÀÄªÀ »£Àß¯ÉAiÀÄ°è 

¥ÀjºÁgÀ PÀ°à¸À®Ä PÀ.«.¥Àæ.¤.¤ DzÉÃ±ÀzÀ£ÀéAiÀÄ  C¢üPÁj/ £ËPÀgÀgÀ K¦æÃ¯ï wAUÀ½£À ªÉÃvÀ£ÀzÀ°è 2 

¢£ÀUÀ¼À ªÉÃvÀ£ÀªÀ£ÀÄß PÀrvÀUÉÆ½¹ ªÀiÁ£Àå ªÀÄÄRå ªÀÄAwæUÀ¼À ¥ÀjºÁgÀ ¤¢ü” PÉÆÃ«qï -19” UÉ zÉÃtÂUÉ 

¤ÃqÀÄªÀ §UÉÎ  J¯Áè ¯ÉPÀÌ ¤AiÀÄAvÀæuÁ¢üPÁjUÀ¼ÀÄ, PÁ ªÀÄvÀÄÛ ¥Á ªÀ®AiÀÄUÀ¼ÀÄ, «zÀÄåvï ¸ÀgÀ§gÁdÄ 

PÀA¥À¤AiÀÄªÀjUÉ, ¥ÀæzsÁ£À ªÀåªÀ¸ÁÜ¥ÀPÀgÀÄ (ºÀ ªÀÄvÀÄÛ ¸ÀA)¤UÀªÀÄ PÀbÉÃj gÀªÀjAzÀ ¥ÀvÀæ §gÉAiÀÄÄªÀÅzÀÄ.      7                        

13. DyðPÀ ªÀµÀð 2020-21 £ÉÃ ¸Á°£À ªÁ¶ðPÀ PÁAiÀÄðPÀæªÀÄ ¥ÀnÖ ªÀÄvÀÄÛ §AqsÀªÁ¼À §qÉÓmï ºÀAaPÉUÁV 

CAwªÀÄUÉÆ½¹zÀ ¥Àæ¸ÁÛªÀ£ÉAiÀÄ£ÀÄß ¸À°è¸ÀÄªÀAvÉ, ªÀÄÄRå  EAf¤AiÀÄgï («zÀÄåvï) (AiÉÆÃd£É ªÀÄvÀÄÛ 

¸ÀªÀÄ£ÀéAiÀÄ) PÉ.¦.n.¹.J¯ï gÀªÀjAzÀ, J¯Áè ªÀÄÄRå EAf¤AiÀÄgï («zÀÄåvï) ¥Àæ¸ÀgÀt ªÀ®AiÀÄ, 

PÉ.¦.n.¹.J¯ï gÀªÀjUÉ ¥ÀvÀæzÀ PÀgÀqÀ£ÀÄß vÀAiÀiÁj¹.                              5  

14. PÀA¥À¤ ºÀtªÀ£ÀÄß zÀÄgÀÄ¥ÀAiÉÆÃUÀ ¥Àr¹PÉÆArgÀÄªÀ §UÉÎ G¥À «¨sÁUÀzÀ°è PÉ®¸À ¤ªÀð»¸ÀÄwÛgÀÄªÀ £ÀUÀzÀÄ 
UÀÄªÀiÁ¸ÀÜjUÉ, PÁAiÀÄð¤ªÁðºÀPÀ EAf¤AiÀÄgï («), «¨sÁUÀ PÀbÉÃj¬ÄAzÀ PÁgÀt PÉÃ½ £ÉÆÃnÃ¸ÀÄ 
eÁjUÉÆ½¹j.                                                        7  

15. ¤zÉÃð±ÀPÀgÀÄ (D & ªÀiÁ ¸ÀA), PÀ.«.¥Àæ.¤.¤ gÀªÀjAzÀ  ªÀÄÈvÀ ¥ÉÆæ¨ÉµÀ£Àj ªÀÄdÆÝgïgÀªÀgÀ CªÀ®A©vÀjUÉ 

C£ÀÄUÀæºÀ PÉÆqÀÄUÉ (Ex-Gratia) MmÁÖgÉ ªÉÆvÀÛzÀ ¥ÀjºÁgÀ ªÀÄAdÆgÁw UÉ C£ÀÄªÀÄw ¤ÃqÀÄªÀ §UÉÎ 
PÀ«¥Àæ¤¤ & ¨É«PÀA J¯Áè C¢üPÁj / £ËPÀgÀgÀ ¥Á°¸À®Ä ¸ÀÄvÉÆÛÃ¯ÉAiÀÄ£ÀÄß gÀa¹j.                    8 

16. ©¯ï mÁæ÷åQAUï ¹¸ÀÖA£À°è MAzÀÄ wAUÀ½VAvÀ ºÉZÀÄÑ PÁ® ¨ÁQ EgÀÄªÀ PÁªÀÄUÁj ©®ÄèUÀ¼À 
EvÀåxÀðUÉÆ½¸À®Ä G¥À ¯ÉPÀÌ¤AiÀÄAvÀæuÁ¢üPÁjUÀ¼ÀÄ, ¥Àæ¸ÀgÀt ªÀÈvÀÛ, PÀ«¥Àæ¤¤ EªÀjAzÀ PÁAiÀÄð¤ªÁðºÀPÀ 
EAf¤AiÀÄgï(«), §ÈºÀvï PÁªÀÄUÁj. «¨sÁUÀ, PÀ.«.¥Àæ.¤.¤. gÀªÀjUÉ ¥ÀvÀæªÀ£ÀÄß gÀa¹.               8                                                      

17. J¯Áè PÁ ªÀÄvÀÄÛ ¥Á « s̈ÁUÀ¼ÀÄ, ªÀÈvÀÛ PÀbÉÃjUÀ¼ÀÄ ªÀÄvÀÄÛ ªÀ®AiÀÄ PÀbÉÃjUÀ½UÉ ¤UÀªÀÄ PÁAiÀiÁð®AiÀÄzÀ°è 
¢£ÁAPÀ.26.02.2021 gÀAzÀÄ ±ÀÄPÀæªÁgÀ ¨É½UÉÎ 10 UÀAmÉUÉ PÀAzÁAiÀÄ «ªÀÄ±Éð §UÉÎ ZÀað¸ÀÄªÀ ¸ÀA§AzsÀ 
ªÀÄÄRå ºÀtPÁ¸ÀÄ C¢üPÁjAiÀÄªÀgÀÄ §AiÀÄ¹gÀÄvÁÛgÉ. F ¤nÖ£À°è ¸À¨sÁ ¸ÀÆZÀ£ÉAiÀÄ PÀgÀqÀÄ ¥ÀæwAiÀÄ£ÀÄß 
¹zÀÝ¥Àr¹.                         5 

18. F PÉ¼ÀPÀAqÀ UÁæºÀPÀjUÉ ¤ÃqÀÄªÀ ¸ÉÃªÉUÀ¼À ªÉÄÃ¯É f.J¸ï.n C£Àé¬Ä¸ÀÄªÀ §UÉÎ ¸ÀÄvÉÆÛ¯ÉAiÀÄ PÀgÀqÀÄ 
¥ÀæwAiÀÄ£ÀÄß ¹zÀÝ¥Àr¹.(f.J¸ï.n zÀgÀ ±ÉÃ 18 ºÁUÀÄ ºÉZï.J¸ï.J£ï PÉÆÃqï :998631 JAzÀÄ w½¬Äj)          

1) ºÉ¸ÀgÀÄ ªÀUÁðªÀuÉ ±ÀÄ®Ì                 5 

2) ¯ÉqÀÓgï C¨Áì÷ÖçPïÖ ±ÀÄ®Ì (Ledger Abstract Fees) 
3) ªÉÄÃ°éZÁgÀuÁ ±ÀÄ®Ì 
4) PÁ£ÀÆ¤£À ±ÀÄ®Ì 

 

* * * * * 

                           
                                
 


