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KARNATAKA POWER TRANSMISSION CORPORATION LIMITED
DEPARTMENTAL EXAMINATION - March-2021
ASSISTANT GRADE - PART-A — PAPER-I
(General English/Kannada, drafting of letters & office procedure)
(Books, Guides Notes etc., are not allowed)
Date: 15.03.2021 Maximum Marks: 100 Time: 9.30 am to 12.30.pm

ENGLISH MEDIUM
1. Fill in the blanks by taking correct phrase conjunctions given(however, and,
either,even,neither,because,or,since,whether,otherwise,when,unless) 5
a) lliketea__ coffee.
b) Ram goes to the golf club___he likes to play golf.
c) Iamsorry, Samisill and I can’t come

d) She’s lost her money; she couldn’t go to the movie.
e) You’re in Delhi, write an Email to me.
2. change the sentences to passive voice.(Any five) 5

a) The boy is eating the cake.

b) The dog scared her.

c) They must have left the keys behind.
d) Nobody can beat Tiger Woods at golf.
e) All employees will read the memo.

f)  We will have to examine you again.

3. Match the opposite words:- 5
Affirmative Vacant
Allow Stingy
Elementary Negative
Occupied Forbid
Generous Advanced

4. Write in your own sentences by using the following words. 5
a) Prohibited b) Priority c) Unnecessary d)Chained  e) Conserve

5. Give the opposite words of the following. 5
a) Approximately b) Ascent c) Compliment d) Defence  e) Forbid

6. Correct the following sentences. 5

a) You must attend your teacher’s instructions.
b) I have seen him a moment ago.

¢) Heis sleeping for two hours.

d) The hen has lain six eggs.

e) Neither of the boys have returned.
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Give one word for the following 5
a) Examine the copies of examinees.

b) The state of being unmarried.

c) To go down in value.

d) Obeying rules and requests.

e) A co-worker in the same institution.

f) A school for small children.

Write famine Gender for the following:- 5
1) Nephew 2) Bachelor 3) Husband

4) King  5) Actor

Correct the spelling:- 5
a. Antrpolgy .

b. Sychology .

c. Dermtogist .

d. Psyhiatrst .

e. Auto biography .

change in to past tense:- 5
a. sweep

b. win

c. die

d. fight

e. hang

Write a letter from AO (Internal audit), division Office to the Assistant Executive
Engineer, O&M subdivision, to take necessary action to recover the revenue short claims
reported by the divisional internal audit wing and requested to submit the recovery details
in the prescribed format for onward submission to Financial advisor(lA), Corporate
Office. 5

Write a letter from General Manager (F&R), Corporate Office, ESCOM to all controllers
of Accounts, Zonal office, ESCOM, regarding deduction of 2 days salary of all the
Officers/Employees from April 2020 salary bill for contribution to Chief Minister’s
Relief Fund, Karnataka for the Aid of COVID-19 pandemic Virus and to submit recovery
statement duly certified by internal audit directly to the General Manager (F&R),
Corporate Office, ESCOM. 7

Draft a letter from Chief Engineer Electricity (Planning and Coordination), KPTCL to all
the Chief Engineer Electricity, Transmission Zone, KPTCL to submit requisition
regarding finalised proposal for Annul Programme of works and Capital Budget

allocation for the financial year 2020-21. 5
Draft the show cause notice which is issued by the Executive Engineer (EL), O & M
Division, BESCOM, to Assistant of Sub-division for cash miss-appropriation. 7

Draft the circular issued by the Director (A & HR), KPTCL regarding the sanction of
lump sum compensation as ex-gratia to the dependent of the diseased probationary
Mazdoor . 8
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Draft the letter issued by the DCA, Transmission Circle , KPTCL to Executive Engineer
Major works division, KPTCL, regarding the Capital Bills pending for more than one
month in the the Bill Tracking system. 8

CFO wishes to conduct Revenue meeting on 26.02.2021 Friday at 10.00 am at corporate
office for All O&M divisions, circles and Zones. In this regard draft a meeting notice. 5

Prepare a draft Circular for on applicability GST on following outword services items
(Assume GST Rate is 18% and HSN code is 998631):- 5

1) Name transfer fees
2) Ledger abstract fees
3) Supervision charges
4) Legal charges
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